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	1. LETTER OF INTEREST
	Provide a letter that expresses the candidate’s interest in the proposed project and describes the candidate’s perceived strengths to carry out the commission. Include principal’s contact information, including e-mail address.
	2. UNIVERSITY OF CALIFORNIA BUSINESS INFORMATION FORM
	3. PROJECT TEAM ORGANIZATION
	4. INDIVIDUAL CANDIDATE’S QUALIFICATIONS
	Complete and submit a Statement of Qualifications (SOQ) form (Attachment B).  In response to Item 7 of the SOQ, provide project data to support the following:
	5. RESPONSE TO SELECTION CRITERIA
	Describe how and to what extent, the candidate firm satisfies, or intends to satisfy, each of the selection criteria.
	6. KEY STAFF
	Identify by names and titles key staff members who will be assigned to the project or who will otherwise play a major role in the proposed project. Specifically credit any relevant work done by proposed team members while with other firms.
	7. LETTER OF ACCEPTANCE OF UNIVERSITY DOCUMENTS
	8. RESUMES
	Submit a resume for each key staff member identified by candidate’s response to Item 6 above. Include all relevant experience with similar projects, and indicate the position and duties performed on each such project. Provide a minimum of three professional references for each staff member preferably from similar projects.
	9. LITIGATION, MEDIATION, ARBITRATION
	Identify any projects within the last five years that required participation in litigation, mediation or arbitration.
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	Los Angeles, CA 90095-1365
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