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	III. Responding to this Request for Qualifications
	Letter of Interest:  Provide a brief letter expressing the prospective Executive Architect’s interest in the project and appropriate qualifications. The letter of interest should be bound into the proposal, not loose. The letter of interest, cover, or both should provide contact information for the firm, including a contact email address.
	The University anticipates that the proposed project will require the Executive Architect to provide the services of external consultants, or professional expertise from its own staff, in at least the following disciplines:
	Identify each proposed consultant by company name and discipline.  Indicate address, telephone number and contact person for each consultant.  Provide a resume for each proposed consulting firm.  SOQ forms do not need to be submitted for consultants in this initially qualifications submittal.  The University reserves the right to approve or reject all external consultants, or internal staff performing consulting services, proposed by the Executive Architect during or after the Executive Architect selection process. 
	E.  SELECTION OF EXECUTIVE ARCHITECT
	F. DELIVERING RFQ RESPONSES TO UCLA CAPITAL PROGRAMS
	To be considered for this study, five (5) copies of the bound RFQ submittal documents outlined above in section III. C must be received at the address below no later than 2:00 p.m. on Thursday, October 8, 2009.  Do not send by U. S. Mail.   
	1060 Veteran Avenue, 1st Floor
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